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The Martha Blakeney Hodges Special Collections and University Archives provides reproduction
services for private study, scholarship, and research. Martha Blakeney Hodges Special Collections
and University Archives reserves the right to refuse a reproduction request. Requests might be
declined if reproduction would damage the item in question or would violate federal and state
copyright or privacy laws and statues.
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Personal Use, Research Use, or UNCG Instruction:

Format: Photocopy Digital Scan (300 dpi JPEG) Digital Scan (600 dpi TIFF)

Other Uses Including Print, Exhibits, Web Publication:

Format: Photocopy Digital Scan (300 dpi JPEG) Digital Scan (600 dpi TIFF)
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Materials to be Copied/Used:

Please complete your request form according to the instructions below:
e Rare Books: List author, title, call number, and page (s)
e Archives/Manuscript Collections: List each item to be copied, collection name, box and folder number,
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Reproductions and Copyright:

U.S. Copyright Law (Section 107) governs the making and use of most photocopies and other reproductions
of copyrighted materials. Under situations specified in the law (referred to as “fair use”), libraries and
archives may lawfully furnish a photocopy or other reproductions. One of these “fair use” situations is where
the photocopy or reproduction is to be used only for “private study, scholarship, or research.” If a user later
uses a photocopy or reproduction for purposes other than “private study, scholarship, or research,” then the
“fair use” exception may not apply and that user may be liable for copyright infringement.

Most manuscript materials, sound recordings, photographs, and film created in the past 120 years are
protected under copyright law. Transmission, reproduction, publication, or presentation of items generally
requires the permission of copyright owners. The responsibility of obtaining permissions rests with the
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U.S. Copyright Law, researchers should contact the U.S. Copyright Office (http://www.loc.gov/copyright/).
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would involve violation of copyright law.
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